
KEY SKILLS
 They say a lot about you

 

Key skills are the set of abilities, attitudes and aptitudes that have an impact
both on the execution and on the final results of professional tasks.

 

Boost
 your skills!

 Identify and train
 

for the skills you need
 

They are a fundamental part of
your professional profile.

 

They allow you to differentiate
yourself from other candidates
with similar training and
experience.

 

Each job requires certain skills.
 

TRAINING
 

EXPERIENCE 
 

SKILLS
 

WHAT SKILLS DO I NEED TO DEVELOP?
 

Some or other skills will be required depending on your professional goals.
 

Skills are not static; you can learn and develop them to improve your professional profile.
 

Cooperate
with people

 

Share
information
and
communicate
it effectively

 

Promote
creative and
innovative
solutions

 

Plan goals
 and assign
 roles together
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Concern for
order and

quality
 

Creativity 
 

Focus on
achievement 

 

Learning and
use  of

knowledge
 

Teamwork
 

WHAT ARE MY SKILLS?
 

What do the people around
me notice about the way I

conduct myself?
 

What am
 I good at?
 

What skills have I put into
practice?

 What have
 I done well?
 

What attitudes and behaviours
helped me achieve a better result?

 

THOUGHT
 

Learning and
 use of knowledge 

 
Creativity  

 
Strategic focus 

 
Analytical thought  

 
Conceptual thinking 

 
 

KEY SKILLS MAP FOR BARCELONA ACTIVA
 

MANAGEMENT
 OF THE TEAM

 
Managing People 

 
Leadership 

 
Teamwork and

cooperation
 

Self-confidence 
 

Self control 
 

Commitment to the
organisation  

 
Flexibility and

 change management 
 
 

PERSONAL
MANAGEMENT

 Communication  
 

Empathy  
 

Negotiation  
 

Networking  
 

Customer
 orientation 

 
 

INFLUENCE
 

Initiative
  

Focus on achievement  
 

Planning and organisation  
 

Concern for order
 and quality 

 
 

ACHIEVEMENT
 

The experts recommend:
 

Carry out a thorough analysis and diagnosis of your skills. 
 
Train for the skills that are required to meet your
professional goals. 
 
Demonstrate your skills through specific actions. Take on
the challenge of turning them into work habits!

 

The CV by skills
 

WOULD YOU LIKE TO KNOW MORE?
 

How to update your CV
 Dictionary of key skills

 

https://treball.barcelonactiva.cat/porta22/images/en/202_El_teu_CV_FINAL_ANGLES_tcm43-49848.pdf
http://w28.bcn.cat/infografies/cv_ideal_per_perfil/en
http://w28.bcn.cat/___ch___/_ccd/_app.php?gAppId=ccd&gInterfaceLanguage=en&gEnvironment=singleWeb

